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Abstract 

These guidelines outline the content and formatting expectations for papers submitted to the International Journal for Process Education and/or the Process Education annual Conference.  To ensure the highest possible quality, please follow these guidelines closely. The abstract for your paper should be placed here.  This abstract is 10 point Times New Roman Font and is in italics.  Abstracts should not exceed 150 words.  This abstract is 131 words and thus yours may be slightly longer if needed.  Ideally your abstract should be able to stand alone and will state: what your paper is about including its primary topic or research question(s), what methods were used to address the topic of the paper, any major results or recommendations, and why those results are important.  Please do not include references in your abstract.  
Introduction

     Please include an introduction to your paper that explains rationale for the paper and describes the type of work represented in the main contents of the paper.  

Formatting Details

General Formatting

     Please format your document to fit 8½x11​inch paper in portrait orientation with 1​inch margins on each side (top, bottom, left, and right). The text should be left and right justified. 

     If you are using MS Word 2003 you may use this document as a template.  If you are not using MS Word 2003, please format the beginning parts of your paper as follows:  Start with the paper title, followed by an empty line. Next, list all authors and their affiliations, which include organization names, cities, and countries and the e​mail address of at least the main author If authors come from different organizations, use superscript index numbers as shown above.  After another empty line, then provide a short abstract.  The abstract shall be followed by another empty line.

Font Formatting
     With the exception of main section headings and the paper title (Arial font), all other text is Times New Roman font.  Font sizes for the various sections of the paper are as follows:

· The paper title should be 16 points, bold, center and title case. 

· Authors should be in upper and lower case, 14 points, and centered. 

· Affiliations should be in upper and lower case, 11 points, and centered. 

· The abstract should be in 10 point font and italic.

· Main section headers should be Arial upper and lower case, 12 points, bold, and left justified. 

· Sub​section headers are Times New Roman upper and lower case, 12 points, and left justified. 

· The main body text should be 11 points. 

Main Body Section Heading Example 1

     This section of the paper will provide the details of the work such that readers from a broad array of disciplines can understand the work and learn from the authors.  The main body may be organized with multiple heading and sub-headings as appropriate to the type of work and methods used.  

Subheading 1

     Content section for subheading1.  Here is paragraph one for the section under subheading1.  This paragraph displays how the paragraph appears under the subheading.

     Here is a second paragraph under subheading1.  This paragraph is also used to display how the paragraphs appear in main body of the paper.

Subheading 2

     Content section for subheading2.  Here is paragraph one for the section under subheading2.  This paragraph displays how the paragraph appears under the subheading.

     Here is a second paragraph under subheading2.  This paragraph is also used to display how the paragraphs appear in main body of the paper.  

Main Body Section Heading Example 2

Subheading 1

     Content section for subheading 1.  Here is paragraph one for the section under subheading 1.  This paragraph displays how the paragraph appears under the subheading.

     Here is a second paragraph under subheading 1.  This paragraph is also used to display how the paragraphs appear in main body of the paper.

Subheading 2

     Content section for subheading 2.  Here is paragraph one for the section under subheading 2.  This paragraph displays how the paragraph appears under the subheading.

     Here is a second paragraph under subheading 2.  This paragraph is also used to display how the paragraphs appear in main body of the paper.  

Figures, Tables, and Equations

     All figures and tables must fit within the 6.5" wide paper body text width and should be located after their first mention in the text.  Graphics for figures should have resolutions of 600 dpi for monochrome, 300 dpi for grayscale, and 300 dpi for color.  Graphics should be inserted into the manuscript file using the “Insert – Picture – From File” option in the “Insert” tab.  Do not use cut and paste to insert graphics and when inserting figures or tables and be sure you insert the actual image rather than a link to the image.  Use the following format guidelines for Figures and Tables:

· Figure and Table headings and captions: 10 point, Times New Roman, centered.  Place below the figure and above the Table.

· Leave one blank line above and below each Table, Figure, or Equation. 

· Table text: 8 point, Times New Roman

Table I and Figure 1 below illustrates proper Table and Figure formatting.  

Table 1 – Point Sizes and Type Styles

	Points
	Place of Text

	10

8

10

10
	Table number

Table text

Figure and Table Headings

Figure and Table Captions
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Figure 1 – Logo of the Academy of Process Educators
Number equations consecutively with equation numbers in parenthesis right justified, as in (1)

       2jk (u/(z  =  (2u/(x2 + k2 (n2 - (2) u .   


               (1)

Make sure you only use the “Symbol Font” for all your symbols, or embed all your different symbol fonts within the file when you save the document.

Conclusions

     This is the end of the main body of the paper.  The references section below should follow APA style as shown.  This guide includes content developed for the FIE Conference 2008 (Budny et al., 2008), the Faculty Guidebook (Beyerlein, Apple, Holmes, & (Eds), 2007), and the WCCEE conference 2008 (Burdell, Reichl, & Musterman, 2008).  Journal articles (Barr & Tagg, 1995), and web resources (Pacific Crest, 2007) will commonly appear as shown below.  
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